Tips for the Audio/Visual Team
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The Audio Visual Team for a convention is one that adds the sensory delight to every facet of the program.  From presentations and key-note speeches to background music and lighting, when the audio visual work is done well, it will add emotional energy to the message being conveyed to the audience.   

In a theatre production team, these are the lighting and sound people.  A well done audio visual program can make any message resonate with the audience and it can get every attendee’s heart pumping.  Evoking emotion by adding multiple sensory delights stirs the emotions that inspires attendees to take action.  

As digital multi-media capacities and internet connectivity at site venues improves and increases, better opportunities for districts to add excitement to any presentation comes through this group of technically savvy people.   The Audio Visual Team adds power to the presentations not unlike a top-notch home theatre system adds to the enjoyment of watching a movie. 

Tips for the Audio Visual Team

· Do not set up a projection screen directly under overhead lights, or arrange for those lights to be turned off while the presentation is in session
· For portability, it is best if a projector could be placed on a cart.  This may facilitate moving the projector between break-out session rooms quickly if necessary
· Take into consideration if the laptop is at the podium and a cord needs to run between the computer and projector  

· Keep a spare AV cord suitable for computer/projector connection
· Keep a supply of spare multiple-outlet power strips with polarized plug compatibility

· Be sure to use a suitable wide electrical/duct tape to secure cords to the floor

· A small flashlight is also advisable
· For the Plenary sessions – if you have internet connection – play the Lions Radio Network as bump music!  Start with an LQ promotional video as a welcome
Tips to Keep Down the Costs of Audio/Visual

· Offer your speaker either a podium or  lavaliere microphone
· Use two cordless microphones for sessions featuring audience participation
· Special lighting may be too costly, so make the best use of the lighting available in the ballroom or conference room
· Encourage Leo’s to play a role in supporting the Audio Visual Team

· It may be more cost effective to outsource the audio/visual support rather than use the hotel equipment 
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